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TPYAOBOTO KOJUIEKTHBA Hupextop MBY 1LICO
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Koaexc 3THKH M CJIy:Ke0HOro noBeJeHusl pa00THHKOB

MyHunHnajabHoe GromKeTHoe yupe:kaenne «llenTp connaabHOro o6cayKuBaHus
IPaskaaH MOKHJIOr0 BO3PacTa H HHBaJIUA0B» Bosirogonckoro paiiona

I. O0mue moJ10sKeHu s

1.1 Hacrosmuit Komekc 3TukM U ciay:KeOHOTO TOBeeHHs pabOTHHKOB (Hajee -
Komekc) MyHHIMIANIEHOTO OOMKETHOrO yupexaeHus «LleHTp conuasbHOTOo
00CITyKMBaHUs FPAXKAH IOXKUIOT0 BO3pacTa M HHBAIKIOB» Boiromonckoro paiioHa
(manee - Yupexnenune) ocCHOBaH Ha rosoxeHnsx Koncrurynuu Poccuiickoit Oenepanuy,
denepanbHoro 3akona ot 25 nekabps 2008 r. Ne 273-03 «O mpoTHBOIEHCTBUH
KOPPYIIMA», & TAK)K€ YCTaHABIMBAIOIINX B OTHOIIEHMH PaOOTHHKOB YUPeKICHUT
OTpaHHUYEHHUS, 3aIpeThl W OOSI3aHHOCTH MHBEIX (ENEpalbHBIX 3aKOHOB, HOPMAaTHBHBIX
npaBoBEIX akToB Ilpesmmenta Poccuiickoit ®@enepauuu, [IpaBurenbcrBa Poccuiickon
denepanuy, ApPYrMX HOPMATUBHBIX IIPAaBOBBIX akToB Poccuiickod dexnepamud,
BHYTPEHHHMX HOPMATHBHO-TIPABOBBIX JOKYMEHTOB YUpPeXICHMI, a Takke Ha
OOIIeNPH3HAHHBIX HPAaBCTBEHHBIX NPHHIMIIAX U HOPMax POCCHUHCKOro oblrecTsa U
rocyzapcraa.

1.2. llonoxxenus  Komekca  pacmpoCTpaHsIOTCS  Ha  BCEe  CTPYKTYPHBIC
HIOJIPa3IEICHUs Y UpEXKICHHS.

1.3. 'paxganun  Poccuiickoit ®enepamuy, IOCTyHNAlOmUA Ha padoTy B
Vupesxaenre, o6s3aH O3HAKOMUThC ¢ IonokeHusaMH Komexca u cobmofaTe HX B
IIPOILIECCe CBOEH NESTEILHOCTH.

1.4. Kaxxuplif paGOTHUK YUpexIeHusl JOJDKeH IPUHHMATh BCE HEOOXOIMUMbIE
Mephl I COOJIONEHHUsT IOJOoXKeHUH Hacrosmero Kormekca, a KaKIbIH IPaXIaHUH
Poccuiickoii ®@enepanyy BIpaBe OXKHUIATh OT pabOTHHKA YUPEKICHUS IOBEACHHS B
OTHOIIIEHHUSX ¢ HUM B COOTBETCTBHH C MMOJOKEHUIMH HacTosAulero Komekca.

1.5. enpto Kopmekca sBII€TCS YCTAaHOBJICHHE O3TUYSCKUX HOPM M IpaBHII
CIIy’eGHOTO HOBENeHUs PabOTHUKOB Ui NOCTOMHOTO BBITIOJNHEHWSIMH HMH CBOEH
npoeCCHOHATIHON NESITEBHOCTH, a TaKKe CONCHUCTBHE YKPEIUIEHUIO aBTOPHUTETa
VupesxaeHus, 06ecIeueHre eIMHbIX HOPM IOBEIeH!sT paOOTHUKOB.

1.6. Komekc CIoy)KHT OCHOBOM Uil (OPMHPOBaHMs [O/DKHOM MOpaid B
KOJUIGKTHBE, YB@KHTENBHOIO OTHOIIGHHWS K JEATENbHOCTH  YUPSXKICHHA B
OOILIIECTBEHHOM CO3HAHUH, a TaK)Ke CII0COOCTBYeT IIOBBIIIEHHMIO OOIIECTBEHHOTO
CO3HAHMS ¥ HPaBCTBEHHOCTH PaOOTHUKOB, X CAMOKOHTPOJIA.

1.7. Konexc mnpusBaH IIOBBICHTH 3()(GEKTUBHOCTH BBLIIOIHEHHs pPaOOTHHUKAMH
VupexIeH!s] CBOUX OJDKHOCTHBIX O0S3aHHOCTEN.
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1.8. 3uanue U cobroaeHre paboTHUKOM YupekaeHus Konexca sBIAeTCA OMHIM
W3 KPUTEPHEB ONEHKH KadecTBa ero NpodeCCHOHAIHOM NEATENbHOCTH I CITy>)KeOHOI0
MIOBEICHHS.

1.9. Hacrosimuii Koeke IOMIEKHUT OMyOIHKOBAaHHIO Ha O(HIHAIFHOM caire
VupexxneHus B uHGMOPMAIMOHHO-TeJIEKOMMYHHUKAIIHORHOH ceTd IHTepHeT.

II. OcHOBHbIE IPHHIMIBI H MPABHJIA CJIyKeOHOr0 MOBeAeHNs padOTHHKOB
YupexaeHust

2.1. PaGoTHUKE YUpexIeHus, CO3HaBas OTBETCTBEHHOCTH MEPE/ roCy1apCTBOM,
0OIIECTBOM U IpaKIaHaMU, OOSA3aHBL:

2.1.1. HCIIOMHATH IOJDKHOCTHBIE OOS3aHHOCTH NOOPOCOBECTHO M Ha BBICOKOM
podecCHOHANLHOM YPOBHE;

2.1.2. cobmonars TpeGOBaHHS 3aKOHOIATeNbcTBa Poccuilckor Qenepauyu U
BHYTPEHHHX HOPMATUBHO-TIPABOBBIX JOKYMEHTOB Y UPENIACHH;

2.1.3. OCyIIECTBIISATH CBOIO JEATEIHLHOCTH B IPEAENTax CBOUX IIOJTHOMOYUH H
[IOJIHOMOYHUH Y UperKACHHU,

2.1.4. npy  WCIONHEHHH  JOJDKHOCTHBIX o0s3aHHOCTEN  HE  OKa3hIBaTh
TIPETIOYTEHUST KAKUM-TIHO0 IPO(QeCCHOHaNBHBIM WX COLUANBHBIM IPYIIIaM 51
yUpEKIEHUSM, OPTaHU3ALUSIM, OBITh HE3aBUCHMBIMH OT BIIMAHHA OTHENBHBIX
TOJDKHOCTHBIX JIMIT M aIMUHHUCTPATUBHOIO NABJICHHU;

2.1.5. coOMOaaTh COLUAIBHYIO CIPaBEeJIMBOCTE M PABHOIPABHO PACHpPEACIATh
COIMATBHBIE PECcypchl ¢ LEIbIO PACIIMpeHus BbIOOpa M BO3MOJKHOCTEM IJI BCEX
KOHTPAreHTOB, B TOM HHCTE, JUIi HEMMYLIHX, COLMAIBHO YS3BHUMBIX M APYIrvX JIMI,
OKa3aBIIMXCA B TPYAHON KU3HEHHOW CUTYallUH;

2.1.6. UCKJIIOUaTh JEWCTBHUS, CBsI3aHHBIE C BIUAHUEM Kakux-m00 JINYHBIX,
MMYIIECTBEHHBIX  ((QUHAHCOBBIX) M HMHBIX  MHTCPECOB,  MPEIATCTBYIOIIMX
I06POCOBECTHOMY MCIIOJHEHHIO JTOJKHOCTHBIX 00sI13aHHOCTEM;

2.1.7. coOJIEOATH IIPH HCTIONHEHHH JOJDKHOCTHBIX 00sI3aHHOCTEH yCTaHOB/ICHHBIC
deepanbHBIMK 3aKOHAMH, WHBIME HOPMATHBHBIMU IPABOBBLIMA aKTAMH Poccuiickoit
denepanyn U YUpeKIeHAs OrPAHUUSHHS U 3aIPCThI;

2.1.8. cobmonaTth HEHTPaIbHOCT, HCKIIIOYAOIIYI0 BO3MOXHOCTb BIIMAHMS Ha
CILy’KeOHYIO IeSTeNbHOCTh PELICHHH IONMTHIECKHUX napThif, WHBIX OOIIECTBEHHBIX
00BEIUHECHHUM;

2.1.9. cobmonarts HOPMBI CIy>KEOHOM H npoeCCHOHANIBHON ITUKH, IIpaBhiia
JIeJIOBOTO IOBEICHHS H OOLIEHNS;

2.1.10. mpoSIBIATE  KOPPEKTHOCTh ¥ BHHMMATENbHOCTH K  TPKIaHaM M
JO/DKHOCTHBIM JIHIIAM TIpH CITy)XeOHBIX KOHTAaKkTax C HHMMH; IPUHAMATL MEpBI 1O
HEIOIYIIEHUTO JTEI000i BO3MOXKHOCTU BOSHUKHOBCHI KOH(JIUKTa HHTEPECOB;

2.1.11. He IOIyCKaTh KOPPYIIIHOHHOTO MTOBEJICHUA, B TOM YHC/IE BO3ACPIKNBATHCA

OT HNOBEIOCHUSA, KOTOPOEC MOXKCT BOCIIPHHHUMATLC: OKpyXaromuMu Kak O6CH18.HI/I€ WA
NpeIJIOKCHUE HadHh B3ATKH 0o KaK corjiacue IPUHATH B3ATKY, HJIM KakK Hp001>6a
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(HaMeK) 0 J1aue B3ATKH, a TaKKe IPOTHBOIEHCTBOBATE JFOOBIM IPOSIBICHUSIM KOPPYTIIIHH
U [IPOYMM 3JI0YTIOTPEOICHUAM B Y UPEXKICHUM,

2.1.12. yBeIOMIATh JOJDKHOCTHOE JIMIO YUPEXKIEHHs IO TMPO(QHUIAKTHKE
KOPPYILIMOHHBIX M HHBIX IIPaBOHAPYIIEHWH, OpraHbl IPOKYpaTyphl W  HHBIC
derepanbHEIE TOCYIApCTBEHHBIE OpraHel 000 BCEX Clyyasx OOpalleHHs K HUM
KAKHX-ITA00 JIMIL B [IEJISIX CKJIOHEHHS K COBEPLIEHHUIO KOPPYIIIHOHHAIX IPaBOHAPYILICHUH;

2.1.13. He3aMeIUTENBHO YBEIOMIIITH CBOETO HEITOCPEICTBEHHOI'O
PYKOBOIWTENS, a TakKe JOIDKHOCTHOE JIMIO —YUPEXKAEHUd IO pOopUITaKTUKE
KOPPYIIIHOHHBIX U HHBIX [PABOHAPYIICHHI O CTaBIIMX M3BECTHBIME (haKTax KOH(DIUKTa
MHTEPECOB ¥ KOPPYIIMOHHBIX IIPOSIBIEHHH B YUPEKIEHHH, OOCTOATENbCTBAX U
neiicTBUAX (Oe3meiicTBUN) paOOTHUKOB YUPEXKIEHHsI ¥ TPETHHX JIULL, OCITYKUBIIHX WITH
CTIOCOGHBIX TIOCTY)KHTh THPUYAHAMHA BOZHHKHOBEHHS B YUPEKIEHUH KOHQIUKTA
MHTEPECOB /WM KOPPYNIHOHHBIK [POSBICHHMN, a TakiKe O NMPUYAHCHIH (BO3MOKHOM
NPUYMHEHUN) Bpena Y UpexIeHHIO;

2.1.14. MOBOAWTH 1O CBEIEHHS HEMOCPEACTBEHHOTO WJIA  BBIMIECTOSIIETO
PYKOBOIUTENsS. MH(POPMAILMIO O TOM, 4TO KaKoe-THOO JIMIO MpeuIaraet pabOTHHKY
VupeK[eHHs COBEpLINTh HE3aKOHHBIA, HENpaBOMEPHBIH I MIPOTUBOPEYALIHH
TPeGOBAHMAM K CITyXKeOHOMY [OBEICHHIO IIOCTYTOK WM KaKMM-THOO MHBIM oOpazoM
HApYIINTh 3aKOHONATENbCTBO Poccuiickoit Pdexeparuu 1 HacTosimui Komexe, o JTEOOBIX
CTABINMX W3BECTHBIX (DAKTaX B OTHOIICHWHM COBEPIIEHHBIX JIHOO TOTOBAMIUXCH
TIPaBOHAPYIIEHUH CO CTOPOHBE! JIPYIHX PaGOTHHKOB YUPEKICHHA (ecnmd MMerOLIAsICS
uHGbOpMaIs He TpeOyeT yBEeIOMIICHHs COOTBETCTBYIOIIErO PYKOBOIHMTENS COINIACHO
momyskTam 2.1.13. 1 2.1.14. HacTosmmero ab3ana);

2.1.15. He pasrjamarh M HE UCIIOJIB30BATh HEHAUIEKAIIMM o0pa3oM CBEIEHH,
OTHECEHHbIE  3aKoHomaTenbcTBOM  Poccmiickoit — denmepanydd K CBEACHHIAM
KOHMHIEHIMATLHOTO XapaKTepa  CIly)KeOHyI0 uHbopManuio (CBEIEHHS OrPaHIYCHHOTO
pacIpoCTpaHeHus), a TaKKe WHbIE CBEJCHHA, CTaBIIME M3BECTHBIMH B CBISH c
WCTIOJTHEHHEM TPYIOBBIX O0S3aHHOCTEH;

2.1.16. He HOIycKaTh OKa3aHUs BO3IEUCTBHS Ha CBOMX KOJUIET B IEJAX IPHHATHA
IIPOTMBO3aKOHHOTO M (M) HEOOOCHOBAHHOIO PEICHHS;

2.1.17. BO3IEp)KUBATHCS OT IOBEICHUS, KOTOPOE MOTJIO Obl BBI3BAaTh COMHEHME B
JOOPOCOBECTHOM  HCIIOJTHCHHM — TPYIOBBIX 00si3aHHOCTEH, a Takke uszberarb
KOHQIIUKTHBIX CHTYyaLlUH, CIOCOOHBIX HAHECTH yIIepO pelyTalud WM aBTOPHUTCTY
pabOTHUKOB YUPEKASHHS W/HIH Y UPEKICHHIO;

2.1.18. me TIOITY CKaTh MIPOSIBIIEHUM dbopmanuszma, BBICOKOMEDPHS,
HEYBOKUTEITHHOIO OTHOIICHHUS K 3aKOHHBIM npockbam U TPeOOBaHMAM IPAKAAH B CBA3H
C UCTIOJTHEHHEM TPYIOBBIX 00SA3aHHOCTEH;

2.1.19. BO3IEPKUBATECS OT ITyOIMYHBIX BBICKA3bIBaHHH, CY)KJICHUH U OLICHOK B
OTHOIIIEHHH YUPEKJICHHUs], ECIU 3TO HE BXOIUT B 00s13aHHOCTH paOOTHHKA,

2.1.20. cobmomarh KOHQMIEHIMATBHOCTh HHGOpMAlMA O  KOHTPAreHre,
Kacarolieiics yCJIOBHH €ro >KU3HENESTETBHOCTH, JIMYHBIX KadecIB U pooeM,
IpUHUMATh MEPBI JUIS €€ 00eCTIeYeHN;
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2.1.21. He HCHONB30BaTh CIIy)kKeOHOE IOJOKEHHE ULl OKa3aHHWs BIIMAHWA Ha
NeSITeNbHOCTG T'OCYJApCTBEHHBIX OPraHOB W OPraHOB MECTHOTO CaMOYINpaBJICHHS,
OpraHu3aIril, JOJPKHOCTHBIX JIML, FOCYIapCTBEHHBIX ¥ MyHHUITMIIATBHbIX CITyKaIIHX IIPH
pEIIeHNH BOIIPOCOB JINYHOTO XapaKTepa;

2.1.22. yBOKUTEIBHO OTHOCHUTHECS K JEeSTEIbHOCTH IIpeCTaBUTEIIEH CPENCTB
MaccoBoi HMH(pOPMAIUK 110 MH()OPMHUPOBAHHIO 00IIeCTBa O pabdoTe YUpexacHus, a
Taloke OKa3hbIBaTh COJNEHCTBHE B IONYYEHHH JOCTOBEPHOM HMH(pOpMAanud B
YCTaHOBJICHHOM IIOPSIZIKE;

2.1.23. HOCTOSIHHO CTPEMHUThCS K 0OECTIEUEHNIO KaK MOKHO Goee 3 ()EeKTHBHOTO
H SKOHOMHOI'O PACIIOPSDKEHUS (DPUHAHCOBBIMH CPEICTBAMM, HMHBIM HMYIICCTBOM,
MaTepUAIbHO-TEXHUUECKUMHE H IPYTHMH PECYpCamMu Y 4peskIeHH;

2.1.24. He HUCIIOIB30BaTh HUMYIIECTBO YUpEXIAEHUs B ILEJAX, HE CBI3aHHBIX C
HCIIOTHEHNEM TPYIOBBIX OOsS3aHHOCTEH, a Takke HE MepefaBaTh €ro B TaKUX LEIIX
MHBIM JIMLEM;

2.1.25. coboaTh IPUHIMIBI U TpeGOBaHUS, yCTAaHOBJIEHHbIe DenepanbHbIMH
sakoramM# oT 18 mromst 2011 r. Ne 223-®3 «O 3akymnkax TOBapoB, paboT, yCIyT
OTIEbHBIMH BHIAMM IOPHIMYECKUX JIHI» W OT S5 ampes 2013 1. Ne 44-®3 «O
KOHTPaKTHOM cHcTeMe B cdepe 3aKyloK TOBapoB, paloT, yCIyr Julsi obecrieyeHus
rOCYJapCTBEHHBIX W MYHHUIMIIANBHBIX HYX/» W H3JaHHBIC B COOTBEICTBMM C HHM
BHYTPEHHHE HOPMATHBHO-TIPABOBEIX JOKYMEHTBI YUPEKIEHHSA, HE CO3[aBaTh CBOUMH
NeHCTBAAME HeOOOCHOBAHHEIE IPEUMYIIECTBA [Tl KAKUX-TMO0 yJaCTHUKOB 3aKyIIOK.

2.2. PaboTHHK VuapexneHus, HaJeJICHHBIN OpraHU3aluOHHO-
PACIIOPSIUTEILHEIMA  TIOJHOMOYMSIMA 110 OTHOIICHMIO K JAPYTUM paboTHHUKAM
Vupesk[eHus, JOJDKEH OBITh JUIs HUX 00pasioM npodeccHoHA3Ma, 0e3yNnpedHOn
pelyTaluu, CBOMM  JIMYHBIM  [OBSJCHHEM  IOJaBaTh  NpUMEp  {ECTHOCTH,
OeCIIPUCTPACTHOCTH U CIIPABEIIMBOCTH.

2.3. PabotHuk Yupexnenus, HaJleJIeHHBIN OpraHU3aliOHHO-
PACIOPSIUTENGHEIMA ~ HOJHOMOUMSIMA  TI0  OTHOIICHHIO K APYI¥M paOOTHHKaAM
YupexneHus:

2.3.1. mpuHEMAaeT MepHI 110 IPEIOTBPAIICHUIO B yPEryTMpOBAHHUIO B KOJUJIEKTUBE
KOH(IUKTA WHTEPECOB, IO NPEAYNPEKICHAIO KOPPYIIHH, BKIIOHaL MEephl 110
IpENOTBPAIICHUAIO KOPPYIIHOHHO-0IIACHOTO MOBEICHHA;

2.3.2. comeicTBYeT YCTaHOBIEHHIO M MOIICPKAHUIO B KOJUICKTHUBE 3[0POBOIO
MOPaJbHO-IICUXO0JIOTHYECKOT0 KIIMMaTa;

2.3.3. mpu ompezeneHHd o0beMa U XapakTepa Hopy4aeMoi IpyruM pabOTHUKaM
VupeskaeHust paGoThl PyKOBOICTBYCTCS IPUHIMIIAMH CIIPABEUTHBOCTH, ydeTa JIMYHEIX U
JIeJIOBBIX KAUeCTB, KBATH(DUKALIMU U OIbITA ITOAYUHEHHBIX;

2.3.4.He [OIyCKaeT IO OTHOIICHHIO K  IOTXIHMHCHHBIM paboTHUKAM
HeoOGOCHOBAHHBIX NIPETEH3MIA, a Takke (aKToB rpy0ocTu U 0ECTaKTHOCTH,

2.3.5. mposiBJsIeT 3a00Ty O IOAYMHEHHBIX, BHHUKACT B MX mpoOIeMbl U HYXIBI,
COIEWCTBYET IPHUHATHIO 3aKOHHBIX H 0OOCHOBAHHBIX pEIICHHH, CHOCOOCTBYET
npodhecCHOHATIBHOMY U TOJDKHOCTHOMY POCTY pPabOTHHUKOB,



5

2.3.6. oKa3bIBAET MOIEPIKKY U TIOMOIIH MOJIOJIBIM CIIEIIHATIHCTaM (C OIBITOM
paboTsI 10 3 JieT) B MPHOOpeTeHUH PO(heCCHOHAIBHEIX HABBIKOB;

2.4. PaGoTHuku Yupexnenus, HaJIeJIEHHbIE OpraHu3aluoOHHO-
PacCIOPSIUTEIbHBIMEI TTOTHOMOYUSMU II0 OTHOLIEHUIO K APYI'MM DaOOTHHMKaM, HECYT
OTBETCTBEHHOCThL B COOTBETCTBHH C 3aKOHOmaTensCcTBOM Poccuiickont Deneparuu 3a
JIEHCTBHS WM Oe3MeMCTBUSI MOMYUHEHHBIX COTPYIHHUKOB, HapyIIAOIIUX IPHHIUIBI
STUKM W IIpaBUIa CIy)»KeOHOrO TOBEICHHs, €CIA OHH He INPUHAIM Mep, 4TOOBI He
JIOITYCTUTH TaKUX ACUCTBUMN WK O€31eHCTBUN.

II1. OTHka noBexeHHsl PAOOTHUKOB Y4YpeKAeHH s

3.1. PaGotHuKH  YUpeXJeHUsT B  CBOEH  JEATEIBHOCTH  HCXOIIT M3
KOHCTHTYLIMOHHBIX TIOJIOKEHHHA O TOM, YTO UEJOBEK, €ro IpaBa M CBOOOIBI SBJISAIOTCS
BBICIIEM IIEHHOCTHIO, M KaXKIBIH TpaXTaHWUH HMEeT IPaBO Ha HENPUKOCHOBEHHOCTH
YaCTHOM JKM3HH, JHYHYIO M CeMeHHYI0 TalfHy, 3alllUTy YECTH, JTOCTOMHCTBA, CBOETO
I00poro UMEHH.

3.2. PaGoTHUKHU YUpeKIeHU:

3.2.1. 00s3aHEl  cOOMIONATh OOIIENIPUHATEIE JITUYECKHE HOPMBI K IIpaBUIIa
JIEIOBOTO IIOBENEHHMs, OBITh BEKIUBBIMU, TO0OpOKEIATEIbHBIMK, KOPPEKTHBIMH,
IPHHIMITHATGHBIME, BHUMATEIbHBIMH, IPOSBIATL TEPIUMOCTH U HENPEIB3ATOCTh B
OOILIEHUH ¢ TPaKIaHaAMK ¥ KOJIeTaMH, paOOTHUKAaMH JPYTUX OpraHU3alluii;

3.2.2. IpuU3BaHBl CHOCOOCTBOBAaTh CBOMM IIOBENEHHEM YCTAHOBJICHHMIO B
KOJUIEKTUBE JIE€JOBBIX B3aHMOOTHOIIICHUH, OTHOIIEHUH TapTHEPCTBA, B3aMMOYBaKEHUS U
B3aMMOIIOMOIIIH, KOHCTPYKTUBHOTO COTPYIHUYECTBA APYT C APYTOM.

3.2.3. IOJDKHBI IPOSIBIIATH YBaKEHHE K 00BIYasM U TPaAMLKAM HapoaoB Poccnu n
JPYTHX TOCYIapCTB, YIUTHIBATD KyIbTYPHbIE H HHBIE OCOOCHHOCTH
PasIMYHBIX STHHIECKUX, COLHAIBHBIX TPYIII U KOH(eCCHi;

3.2.4. 00s13aHBI CTPEMUTHCSI B JIIOOOM CUTyallMy COXPaHATh TUYHOE NOCTOMHCTBO,
GBITH OOpasIoM MOBENEeHHs, NOOPONOPSIOYHOCTH M UYECTHOCTH BO BCeX cdepax
00IECTBEHHOM KU3HHU;

3.2.5. OJDKHBI M30erarh JIMUHBIX U (DUHAHCOBBIX CBSI3€H, CIOCOOHBIX HAHECTH
yliep0 WX YECTH U JOCTOUHCTBY, PEIyTalliK Y YPSIKACHHS;

3.2.6. He NOIyCKATh IPMHATHS ALK, KyPEHHs BO BpPeMs CIly’KEOHBIX COBCIIaHHH,
Oecell, HHOTO CITy)keOHOro 0OIIEHUs ¢ TPaKIaHaMH.

KpuTrka MMEOMIMXCsl HeJOCTaTKOB B paboTe €O CTOPOHBI PYKOBOJAMTENS WM
KOJUIeT TOJDKHA OBITh OOBEKTHBHOM, B3BEIICHHOM, NPUHIUIIMAILHON U ¢ TOHUMaHHEM
IIPUHAMATHCS TEM pAa0OTHUKOM YUpEXKIEHHs, K KOTOPOMY OHa oOpalieHa.

3.3.1Ipy HCIOJHEHHWH TpPYHOBBIX OOA3aHHOCTEH paOOTHHUKU YUpPEeKICHHS
BO3JIEPKUBAIOTCS:

3.3.1. or moGoro BuAa BBICKA3bIBAHUNA M NEUCTBUH JIHCKPUMHHAIIMOHHOTO
XapakTepa Io IpU3HaKaM I10JIa, BO3PacTa, pachl, HAIIMOHATIBHOCTH, SI3bIKA, TPAKIAHCTBA,
COLIMATILHOI0, HMYIIIECTBEHHOTO MJIA CEMEHHOTO IOJIOKEHHUS, HCXOIS U3 MOJUTHYECKUX
WIM PEIMIAO3HBIX MPEIIOYTEHNH, PO/ia 3aHATUI M MHBIX MMEIOIIUXCST Pa3IInIni;
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3.3.2. ot rpy6octy, mHposBieHuMit NPEHEOPEXKUTENBHOIO TOHA, 3aHOCUMBOCTH,
IIPEAB3ATEIX 3aMEYaHNH, [IPEbSIBIICHHS HENPaBOMEPHBIX, HE3aCITy)KEHHBIX OOBUHEHHIA;

3.3.3. 0T yrpo3, OCKOPGHTENLHBIX BRIDQKCHUN WJIM PEIUIUK, AEHCTBH, OT
HCHOPMATUBHOH ~ JIEKCHKH,  IIPEMATCTBYIOLIAX HOPMQJIBHOMY  OOIIEHHIO  HIH
[IPOBOIMPYIOIIMX IIPOTUBONPABHOE [TOBEICHHE.

3.4. PaboTtHukmu YupexxneHnus 1omKHBI ObITh BEXKIIMBBIMH, JOOPOKENATELHBIMHY,
KOPPEKTHBIMH, BHUMATEIbHBIMHU M POSBIISTH TOJEPAHTHOCTD B OOIICHUH C rpak JaHaMHu
U KOJIETaMH.

3.5. He momyckaercst ob6cysknerue PabOTHHKAMH HEIOCTATKOB W JTMYHON IKHU3HH
CBOHUX KOJUIET.

3.6. IToBenenue pabotauKa BCET/Ia U IPH JIIOOBIX 00CTOSITENBCTBAX TOJKHO OBITE
O€3yNmpeuHBIM, COOTBETCTBOBATH  BBICOKHM CTaHZapTaM IpO(QeCCHOHAIU3MA U
HPaBCTBCHHO-3THYECKUM  IPUHLUIAM. HWYTO He HOIDKHO MIOPOYUTE  JI€JIOBYIO
PEIIyTalluIo ¥ aBTOPUTET pabOTHHUKA.

3.7. PaGOTHHUKY NPEMUCHIBACTCS: TTIOCTOSHHO KOHTPOJIMPOBATh CBOE MOBELECHHUE,
IYBCTBA M SMOIMH, HE MO3BOIAS JMYHBIM CHMIIATHAM MM AHTHIIATHSM, HEIPUSI3HH,
HacTpOCHUIO WM JpPYXKECKHM YyBCTBAM BIHATH HA CIIy)KEOHBIE pEILIEHus], YMETH
TIPCABUACTE MOCNCACTBUS CBOMX MNEHCTBHE M pelleHHi; o6palarscs OIHHAKOBO
KOPPEKTHO C KOJUIEraMH, DPYKOBOJCTBOM HE3aBHCHUMO OT HX CITy’)KEOHOTO  HJIH
COITHAJIBHOT'O TTOJIOKEHHUS.

3.8. B mponecce TeneoHHOro OBIIEHHS TOTKHE! OBITE COOJIIOIEHBI CIIETYIOIIUE
[IpaBuUJIa:

- Ha BXOJIINHUE 3BOHKH CIIEIyEeT OTBEYaTh KaK MOXKHO OBICTpee, IIPH OTBETE
Ha3BIBaTh CBOE UM,

- TIpH 3BOHKC B IIONpA3ICTICHUS YUpEKNeHUsS paGOTHUKY HEeOOXOIMMO HA3BATh
CBOC MM H JOJDKHOCTH (MHOO HaMMEHOBAaHHUE OApAa3JeNeHusi), a TaKkKe
TIONHTEPECOBATBCS, MOYKET JIM COOSCEHUK B TaHHBIA MOMEHT yIeTHTh BPEMsI pasrosopy;

- 1IPH 3BOHKE B IPYTHE OpraHu3aluy HeOOXOMMMO Ha3BaTh CBOKO (DAMHMITHIO U MM,
AOJDKHOCTE, O3BYYHTH HAa3BaHUE YUPENKIEHUS, CHPOCHUT, yIOOHO I cobeceTHUKyY
pasroBapuBarh B TaHHBI MOMEHT;

- 3aKaHIHUBATh PAa3roBOp, KaK MPABHIIO, JOJDKEH [TO3BOHUBIIIHI;

- €CJIM BOIIPOC, IT0 KOTOpOMY PaboTHHUKY HEOOXOIUMO CBSI3aThCS ¢ KOJLUICraMH HIIH
BHCIIHUMH IPEACTABUTEIIIMA HE SBJISCTCS CPOYHBIM, CIEAYEeT OTAABATh MPEeIIOUTEHHE
CBA3H II0 3JIEKTPOHHOM rmodTe. Eciu iKe BOIpoC SIBIISIETCS CpOYHBIM, OIHAKO IIPH 3TOM
HEOOXOMMMO JTOHECTH [0 cOOeceNHNKa GOMIBIION 00heM UH(pOpPMANH, TO TelaeOHHBIH
3BOHOK JIOJUKEH OBITh IPEIBApPeH dJIEKTPOHHEIM COOGIIEHHEM, COIEPIKALUM 3Ty
MH()OPMAIUIO B HEOOXOAUMOM 00BEME:;

- 00CY)KIIeHHE C KOJUIeraMd JIMYHBIX BOIPOCOB, peIICHHE JIMYHBIX TpobieM, a
TaloKe JIMYHBIC pPasrOBOPEI IO TesepoHy B pabodee BpeMs paCLEHHBAIOTCS KAk
HEpErIaMeHTHPOBAHHEIE ITePEPHIBLI.

3.9.1lpy BO3HMKHOBEHHM KOH(IUKTHOM CHTyallul MEXIy IOApa3NeieHHUsIMH,
NIPHOPHUTETHBIM ~ HAIPABICHAEM pCIICHUS KOH(IMKTA SBIAETCS yder UHTEPECOB
VYupexneHus B LeroM.



YBAKUTEIBHOMY  OTHOIIeHmIo TP@KIaH Kk  Vypexnenuo, COOTBETCTBOBATE
O6IHerHHHTOMy ACIOBOMY  crmiIO, KOTOpBIA  oTnmuaror OHUIHATBHOCTS,
CICPXKaHHOCTE, TPamHIHOHHOCTS, aKKypaTHOCTh. PaGoTauky Yupexnenns cobronaroT

Pa3yMHYI0 10CTaTOYHOCTE B HCTIONIE30BaHHH KOCMETHKH, TOBEJTMPHBIX U3JEIHIT i HHBIX
YKpalieHwuii,
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4.3. PyxkoBomurenu Bcex YPOBHEH VUpexneHHs He 1omKHEL TIOILyCKaTh
LIPECIIEI0OBaHHE PabOTHHUKOB Yupexnerns 3a YBEIOMIICHHE MiIn MH(bOpPMHpOBaHMe
COOTBETCTBYIOILETO PYKOBOIUTETS, TpeNycMOTperHoe HacTosmmM Koxekcom. B To e
BPEMS HEOOXOIMMO IIpeceKarh Jo6nre TIOTBITKYE PaCIIPOCTPAHEHMUSI 3aBEIOMO JIOWKHOM
HH(pOpManuy, HCIIPOBEPEHHBIX WM HEIIOATBEPIKIEHHbIX $haKToB ¢ wHenbio omopounts
paboTHuka Vupesxnenus, HesasucmMo OT €ro AOJKHOCTH.

4.4. Ha pa6oTHuka Yupexnenus He mokeT 6wITh HaJIO’KEHO AHCLUILNTHHAPHOE
B3BICKaHUE 3a MPENOCTABIICHHE MHGOPMAIUK 0 HapymeHun Kozekca, 3a kpurtnxy
PYKOBOIUTENS WM KOJUIEr 10 00CTOSITEIILCTBAM, [IPETYCMOTPEHHBIM  HACTOSIIIIAM

Konexcom.

V. OtBercTBEeHHOCTD pabdoTnuka Yupeskienus 3a HapymeHnue Kogexca

5.1. Hecobironenne Komekca moser IPUBECTH K AUCUMIUIMHAPHBIM CAHKIHSAM -
BIUIOTb 1O yBOJBHEHHMS - B COOTBETCTBHH JACHCTBYIOIINM  TPYIOBBIM
3aKOHONATeNbCTBOM P U JIOKATbHBIMH HOPMATHBHBIME aKTAMIL

52.B cuyyasx, IIPENyCMOTPEHHBIX  (enepanbHBIME  3aKOHAMH, HapylIeHHe
nonoxeHuit Komexca Bieder npumenenue x PabOTHUKY YUpexIeHus Mep I0puIHdecKoit

OTBETCTBECHHOCTH.



JIncr o3nakomuienus ¢ Kogekcom 3THKH U €JIy:KeOHOI0 NMOBeIeHHs] PA0OTHUKOB
MBY I CO BoJaroaoHckoro paiiona
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